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A detailed Property Search is used when the buyer has ideas or requirements on what they
would like, where, how much, how many beds & baths, size, etc. You can search the fields in
a particular class or a combination of classes. You can customize the search screen to fit you
or a buyers specific needs. (see Customizing a Search guide) This guide will help you under-
stand how to use the listing data fields to narrow/enlarge your inventory results to print or
email. The fields and choices in this example will vary from MLS to MLS. This is a more de-
tailed search that the Quick Search on the Paragon Home Page

To start, click the Search v | =- | \,3 ) r‘l I ® | 8a [ <

button on the main menu. ol Llstmgs (g | e :

In the control panel that " se lass Specialty Search

appears, click the class ' n =

you need. This example she aarte Listng i
will be Residential. Tl Panel

From this control panel,
you can also see the other Tﬁ" and ...L.HIT._H.:...JEE
available searches.

The Residential search [| Zioagsearsn » | £ customice search | Esave Saren »

screen will appear with up Prinary Criteria Open Al | Close
to 3 search containers area| | =B

called Primary, Secondary, st I?

and Advanced Criteria. clesngbate - Bean B e i

The Primary will be open e tonl  Dlooo] el ] fow]

ready to use. Your MLS M:”ty: :E

sets up the starting fields. s ] o

You can customize this rdmats W[ ] ]

screen to use it the way T o ]

you want, See Customiz-
ing a Search Quick Start
Guide.

Primary Criteria Open All | Open

Th teri tai Secondary Criteria Open All | Close
e Criteria containers can — —
be Opened and Closed at Assessment Yalue Minl:l Maxl:l
will with the open and Subclvision| [ o= |
closed buttons Iocatgd at S| o |
the end of the container
bars. Remarks| | [ Open |
Master Bedroom LvI| | W

Advanced Criteria Open All | Open
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Some “lookup” f|e|ds, I|ke | <7 LoadSearch P | 532 Customize Search | [ Save Search P Click on
H the lett
Area, will haVe- an open Area [BUF,GORD = foer :reearss
button to the right of the C Cetlowt(a ws | starting
. . . - Wi a
box. This will open a list of M- -O@:: BE .« . OO@-c-B B @z <h|euerorput
choices for that field. You the name
3 . Area Name Area Code Major Area  Primary ~ inthe
may need to search within BUFFALO VALLEY BUF search box
. . GORDOMSVILLE GORD and click
that field to find your selec- Ham_mersmit search.
tion (s). G
The Status field will have
categories and individual CSFE"eCta Status L0 —
statuses. Click a category ategory, Select or
) it will Bl #11 - active [V]ACT - Active
and all the statuses in that select all R 00 -tk ke _ :tZizLee":
Cﬁteiorg will be listed and statt:z.es > B [3- pendng k
checked. S D4-Expired
WIt?m that (15 - withdrawn
L% (& - Rented
The Price range field is _ _
Slmply typlng in the |OW Price Lo Z50(, (000 | High 3001, {00a
and/or high values. Type |5F =3

The Type of property field
will list the values with
checkboxes next to them.
Click on your choices for
selections.

SF - Detached
[PRMN - Mobile Horme/ Mo Land

[] sD- Semi-Detached

[ MH - Mabie Homeion Foundation

Forward | Backward | Check All | Uncheck all

[] ar- attached

D FR - Farm
(] oT- others

] MA - Mabile Hie/Oth Attachment

You can hold down the
CRTL button and click on
all your choices and add
them to your right box of
selected items all at once.

Left box

Municipality (039

will have
your
available
choices. (1
Use
FIND to
gotoa

r

choice

FIND:

i )

Use the
add &

Upper Leacock-434

Municigali Brady-039

Add
Add Al

4 Remove

#1 Remove Al

remove

" buttons

or

1 double
click
your

choices
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Features will have the Fomtures [Atpz apeie | i i =3
Categorles W|th the COI‘ - ;"Shnwml | mm - T ite::nllill)ennllltlusenllh
umns of Must Have, Must ~ = :
L © .2 C You now
Not Have, and Must Have o i = have
- - +| A3 - Refrigerator 2 CJ ) columns to
1 or More. Click the circle = — o & click the.
. e, e circle for the
of your choice of that fea- S. o © © choices of
Af - Disposal L&) o Q) Viust Have,
ture. Use 1 or More when i e o o o Must Not
you have several choices - . 2 Must Have 1
from one category that do T o |lo o s
not contradict each other A — R S
in a must have scenario s - vore o o o ~
Once you have your selec- s =3
tIOnS, you Can use the drop Shiow Al Customize Erite:all:lpen all | Close all #
Must Have  Most NOT Hawve Most Have 1 or More o e
down menu to show what o o o
you have selected. ® o o
- ® [ [
[ a4 - Dishwasher (9] [} (@]
AS - Microwave @ O O
e - Disposal 4] 4] @]
DA? - Trash Compactor O O O
AB-Freezer @ O O
[¥] a9 - washer ® 3 3
[Ja10- oryer @] @] e}
You may customize the e —
categories of features that P —
a ear in our Features Shio all w Customize Criteria | Open All | Cl
pp y pliances Must Have  Must NOT Have Have 1 or Mol

search field. Click Custom-
ize Criteria in the field.

The customize screen
slides in from the right.
Make your choices and
say OK, your screen will
refresh with just the cate-
gories that you have se-
lected. Remember to
save your search or
search template for
these preferences to ap-
pear in your default tem-
plate. See “Saving
Searches” QuickStart
Guide.

feature cate

Check all | Uncheck Al

your S

Appliances
Basement
Cooling

Documents
Equipment you use th-e
estoror most, then click

OK to save

Feature your
FiEE=ED Thize preferences.
Foundation
Garage
Heating

Lak Description
[rassession
Skyle
[terms

Check the
categories that
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Beds, Baths, and other r — _ —
fields may not be available | |Forquick ek Mnjg____| e Unless
in a min/max range. De- entry, FulBaifs  Min|2 Max

<~ your buyer

\

: range -
pendlng on your MLS data’ fields only -?Hall‘ Baths Min |1 Maxl:l N gives you
you may have a look up needa || roasans o[ DE¥S) | || aspecific
box with choices to check Mi maximum
X Minumum _
off your choice(s).  J|swareFest fin| | Max |
Word search fields will Remrks #Fench I o= |

have what is called
“wildcard” search capability
by using an asterisk or
star. It allows you to
search for word forms of a
letter string that you have
put into the field box. A

\

:) Use * for wild-card searching

:) lUse , to separate values

L N

In this example, *fenc” will look for the words fence, fenced,
fencing, etc. As well as *fix™ will look for fix, fixed, fixer,

comma functions like the fixing, etc.

word “or”

Date fields will show begin | |desinabat=  Beain] & End| 3

and end calendars when e 2} Calendar Control -- Web Page Dialog E|

you click on the calendar
icon. Most instances you
do not have to have an
ending date if you want
last minute results of your
search. Set the month/
year, click on the day.

Goth,Cen,Unh,

Area

Price

Beds

Full Eaths
Half Baths
Sguare Feek

Acres

August 2007

YAuqust

o| Septembel

| iorctober
Maovermber
Crecember

2007 v

Once you have the criteria
in, you can do a count for a
number of matches. You
can now save your search
or get results then save
your search. Click Search
or a Top 5 Favorite View

to see the results in that
particular favorite view.

I 5] & count
Available Reports
| Agent Spreadsheet £ | [ N ]
Top 5 Favorite Wiews
Client Detail <_..--
Photo Summary Report
Agegt Report
Bro re 4
Agent Detail
Criteria Summary
Clear Criteria
¥ Type SF
M Area Goth, Cen, Unh, Hyd
¢ Price 250,000 - 275,000
¥ EBeds =3
¥ Full Baths =2

Click on Count to
review how many
listings match your
current criteria. To

search for your results,

click Search for a
default view or click on
a Top 5 Favorite and it

will get your listing
results and go straight
to that view.
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Fidelity MLS Systems Division

If you have a suggestion or Tips & Tricks, please email misinfo@fnis.com or call 877-657-4357.
© 2008 Fidelity MLS Systems and Solutions. All trademarks are the property of their respective companies.




