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Hotsheet Search
Paragon 4.0

Tips and Tricks
June 2008

A Hotsheet search will give you results of what is new and/or changed in the MLS inventory
for your particular parameters. Search criteria can be based on date(s), status, class, price,
area, or per a listing office. The results of your search can be displayed in many different type
of reports. You are able to save a default search that can be auto-searched from the last time

the search was run.

To start a Hotsheet
Search, click on Search in
the control panel, click on
Hotsheet.

Or on the home screen,
click Hotsheet in the Quick
Action Link panel on the
lower right of your screen.

— h | = Y (4
B | & 8| X
Membership || Resources || Preferenced

Financisls

>

Listings

Luuick Action Links

otsheet)

Yiew / Manage Contacts

B Customize
Saved Property Searches
Favorite Listings

Saved CMA Searches

The first search criteria op-
tion is the Date. The de-
fault is 7 days back, or set
a number of days back, or
for setting up an auto-
hotsheet saved search,
use “From Last Run Date”

Beqin M
Date Range  Or |:| Days Back
Or Fraom Last Run Date: 17902006 12:00 AM

End M

Check the boxes for the
type of hotsheet informa-
tion on the inventory you
are looking for. New
means a property that is
new on the MLS database.
It is possible to have a new
listing on the MLS that is
already pending. That de-
pends on your MLS rules.

Forward | Backward | Check All | Uncheck All
N- Hew [ - status o Sold
P - Price Change [ E- Status to Expired
B - Back on Market [ W - Status to Withdrawn
L u- statusto Pending [ M- misc. Change
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Additional criteria lets you
filter your search by class,
area, price range, and List-
ing Office.

Additional Criteria

Open All | Close

Class |RF | w
F heck all | Uncheck all
RF - Residential-Farm [ LA~ vacank Land
O MF- Tulki-Family [ c1 - Commercial-Industrial
L
Area| @ | m
Listing OFfice | N cpen |
Price LDW’—L w High I—L w

To save search criteria as
your default, click Save
Search, then click Save
Hotsheet Search. A menu
slides in from the right
where you can name it and
make it your DEFAULT for
Hotsheet Searches. Click
OK.

Open All | Close

& Your Seard
MY DEFALLT

Step 2: Assign as Default {Optional)

o From Last Run Date: 6/7/2007 5:02 PM

Hotsheet Type ‘NJP,E

Addtional Criteria

Open All | Close

=

Forward | Backward | Check All | Uncheck All

[¥IMake this your DEFAULT for Hotsheet searches,

Class ‘RF

RF - Residential-Farm [ LA - vacant Land

Click the count button to
see how many listings
match your criteria. Click
the Search button to get
the results in the view that
you have selected.

Available Reports

| Hotshest Report o |&_ _J A Hotsheet
TopESI_Farll:n)nEte _U'I 1EWE rep ort or
en etal
Photo Summary Repork Hotsheet
Age-Lt Report spreadsheet
Brochure 4 - H
Agent Detail will give you
— specific
Criteria Summary

hotsheet info.

Clear Criteria

¥ Date Range Flj2007-8)7 2007

K oan
¥ Hotsheet Type M,P,E
MW Class RF

If you save a search, with Yat | ".73 .‘r) [Q' P

i “ e e W J
the option of “From Last : — i
" . Searchh || Listings || @M@ || Contacts | Tax || Financials
Run Date” and make it

your Default, you can then
run an Auto Hotsheet by
going to Search, and click
Auto Hotsheet. It will run
the search from the last
date you ran it and go
straight to the results.

Search By Class Specialty Search

Hotsheet

MLt-Farmily

Fo Hotsheet - !

Vacant Land | ﬁ'-|‘|'?' =]

Fidelity MLS Systems Division

If you have a suggestion or Tips & Tricks, please email misinfo@fnis.com or call 877-657-4357.
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