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To email a listing or group 
of listings select them and 
click E-Mail. 

 

The Email Listings op-
tions will fly in from the 
right of the screen. Choose 
the report you want the re-
ceiver to view the listings 
in. Make your selections 
and click OK. 

 

The Compose E-Mail Edi-
tor will launch. Enter the 
recipient address, add 
message body if you want 
one and click Send.  For 
more information about the 
editing tools see the Para-
gon Help Files on the 
Paragon Help Home Page. 

 

To email or print listings you must first have search results. Run any type of search and the 
Action Toolbar will appear at the top of your search results screen.  
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There are two options to 
print listing reports, Print 
and Print +. Print will just 
print the view that you are 
currently on. Print + allows 
you to combine a group of 
reports for one or more list-
ings at the same time. 

 

If you choose Print Plus 
the Print Details dialog 
launches allowing you to 
make selections of the list-
ings and reports you want 
to include in the print job.  
 
Click Preview to see the 
results first or Send to 
Printer to start the print 
job.   
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