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Prospecting for properties for your customers is made easy with the Auto Search and Auto 
Email functions of Paragon. Once you have manually done the initial search and initial email 
of listings to your customer, Paragon will take over that work for you. This guide will show 
how to set up an auto email notification to a buyer of a saved search of their criteria. You 
must have a saved search associated to the buyer first before you can set up the auto email. 

We will start from the 
saved search lined column 
of the Listing Info tab. The 
first column is Email Notify.  
Click Off to open an email 
compose page so that you 
can set up the email as 
you want for this customer. 

 

This is the top part of the 
email compose window. 
The “To” address box will 
auto fill if you have their 
address in the General Info 
tab. If you want to get cop-
ied with this email auto-
matically, put your address 
in the “BCC”. (User Prefer-
ences will tell you how to 
make this automatic too.) 
 
The “Subject” line will also 
auto fill with the main 
name of the prospect. 
 
“Result View” will give you 
a drop down with choices 
of views. Choose the view 
for the customer to see the 
listings in. 
 
The On-Off switch appears 
after you first save the 
email. 
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The bottom part of the 
compose email box gives 
you the tools to make the 
email body unique. Put in a  
somewhat generic mes-
sage as this message will 
be sent automatically 
every time a listing is 
found. 

 

Now that you have your 
email set and a message 
entered, click Save/Close 
to save your work and this 
also turns on the auto 
email function. 

 

The Notifications tab will 
show the notification set-
tings for this saved search 
and will give you a Quick 
Action drop down menu on 
the right. 
 
As Paragon does its work 
and sends out listing 
emails, it will keep a 30 
day history of emails for 
you to refer to as needed.  
You can forward emails 
from here to other recipi-
ents with the link to listings 
still a part of the email. 

 


